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   This is book is dedicated to everyone who has suffered through the complexity, confusion, 
and chaos of other types of computers and finally discovered the simplicity and ease of use 
that the Macintosh offers. Welcome to the future, where computers actually work to make 

the lives of people easier and more enjoyable.  
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   Introduction 

   Most people don’t buy a Macintosh because they want to use Photos, iTunes, or Pages. 
Instead, most people buy a Macintosh because they want to accomplish a specific result, 
such as saving and viewing photographs, playing music, or typing and printing a letter. 
That’s why thick books explaining how to use the Macintosh operating system, called OS X, 
can be so intimidating. These thick books assume readers want to become computer 
experts by learning how OS X works. 

 As a result, most computer books exhaustively explain every possible feature of OS X 
without telling you why you might want to use that particular feature. That’s like forcing you 
to learn how a six-cylinder internal combustion engine works before you learn how to drive. 

 This book is different because it teaches you the most common tasks you’ll need to be 
productive on your Macintosh. You won’t learn every possible feature of iTunes or Mail. 
Instead, you’ll just learn enough so you can feel comfortable using a Macintosh. 

 A computer is nothing more than a tool. What you do with that tool is entirely up to you. 

 A paintbrush is also a tool, but if you give a paintbrush to the average person, they might be 
able to scribble some blobs of pretty colors on a canvas. Yet if you give a paintbrush to an 
artist like Michelangelo, you get a work of art painted on the ceiling of the Sistine Chapel. 

 The co-founder of Apple, Steve Jobs, once described computers as “bicycles for the mind.” 
Jobs said this after reading a  Scientific American  article that showed that condors used 
the least amount of energy to move a kilometer. In comparison, humans were extremely 
inefficient in moving that same distance by walking or running. However, when humans 
used a bicycle to travel a kilometer, they expended far less energy than even a condor. Just 
as a bicycle is a tool to make humans more efficient in getting from one place to another, 
computers are a tool to make humans more efficient in tapping their creativity. 

 So this book won’t waste your time by teaching you what different tools can do. Instead, 
this book focuses on teaching you how to use different tools so that you can create useful 
results on your Macintosh. 
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 Whether you need to write a letter, jot down some notes, edit a picture, or play music, this 
book will show you the fastest, simplest, and easiest way to achieve a given task—so that 
your Macintosh becomes a bicycle for your mind. 

   Understanding How a Macintosh Works 
 Whether you have an iMac or Mac mini that sits on a desk, or a MacBook laptop that you 
can take with you, every Macintosh is nothing more than a chunk of hardware. What makes 
that chunk of hardware work is a special program called an  operating system . 

 If you’ve used a PC before, you’re probably already familiar with an operating system called 
Microsoft Windows. With a Macintosh, the operating system is called OS X. 

 Don’t worry. You don’t have to know anything about OS X to use your Macintosh. All you 
need to know is that any time you want to do something, you need to find the right program 
that works with OS X to accomplish it. On OS X, you can do such things as

    Play music  

   Write letters  

   Edit video  

   Browse web pages on the Internet  

   Send and receive e-mail  

   And many other tasks    

 While OS X makes your Macintosh work, individual programs stored on your Macintosh let 
you perform specific tasks. For example, your Macintosh might have a word processor that 
lets you type and print letters from it, an e-book viewer that allows you to read books on it, 
or a game that lets you to play chess with it. 

 Each time you install a new program, you make your Macintosh more versatile and capable 
of performing different tasks. With the right program, your Macintosh can do almost 
anything. However, this book focuses solely on the programs that come free with every 
Macintosh. 

 So whether you’ve used a computer before or you’re a complete novice, don’t worry. This 
book won’t bog you down with technical details. Instead, you’ll learn what to do, how to do 
it, and more importantly, why to do it. 

 There’s a reason why more people are buying and using Macintosh computers. It’s because 
a Macintosh is easier, more reliable, and maybe more fun to use than most other types of 
computers. So get ready to learn shortcuts, tips, and basic instructions for getting the most 
out of your Macintosh today.  
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   What to Expect from this Book 
 Don’t expect to learn every possible feature available on a Macintosh. Also, don’t expect 
dense explanations that show how to do something without telling you why you might want 
to do it in the first place. 

 What you can expect from this book is a chance to learn how to use your Macintosh as 
quickly, easily, and painlessly as possible. 

 This book doesn’t have all the answers to using a Macintosh, but it does have lots of tips 
and tricks for helping you work faster and more efficiently than ever before. 

 Once you learn just enough to get started, you’ll feel more comfortable—until you’re able to 
figure out how to use your Macintosh all by yourself. Fair enough? If so, then turn the page 
and let’s get started.   


