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Foreword

ChessBase exists since 1987 and is "the" chess (database) programme par 
excellence worldwide. On the one hand it is correct to call the software this, 
but it by no means says everything about the scope and, above all, the use-
fulness of this programme. For example, you can use ChessBase to prepare 
for your next chess opponent or to learn new openings, and ChessBase can 
also help you to improve your tactical skills and your playing strength in 
general. You can do this not only by using the many built-in features, but 
also by using the features that ChessBase makes available online. As you 
can imagine, ChessBase – like any powerful software – is correspondingly 
complex, and this is where this book comes in. It is aimed primarily at the 
following groups of readers:

X Chess players who are not yet very familiar with ChessBase, especially
the new features, and who want to familiarise themselves with its oper-
ation as quickly as possible.

X Chess players who have been using ChessBase for a long time, but are
not yet familiar with various special functions and features, or do not
know exactly how to use them.

It  is, of course, up to you to decide which group you belong to. In any case, this 
book can help you if you have the ambition to get the best out of ChessBase. 
We have deliberately chosen the tips and tricks format. It allows us, and you 
as the reader, a sensible choice of topics. This means that you don't have to 
read the book from start to finish, but can pick and choose what interests 
you most. However, we recommend that you always read to the end of a Tip 
before trying to apply the methods shown in it, as possible alternatives to 
the main methods, important additional information or things to look out 
for are often only described at the end of a Tip.

We have tried to select the most important and interesting ones for you. 
According to the target groups mentioned above, the following are some of 
the aspects that have been emphasised:
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X Something is so important that you must know it in order to work with

ChessBase.

X A feature/function is one of the "highlights" of ChessBase.

X A feature/function is basic, but it needs some additional information to
be able to use it to its full extent.

X There is no or very little information about a feature/function that needs 
explanation elsewhere – for example on the internet – or the informa-
tion is no longer up to date.

X A feature/function is little known, or experience shows that it is rarely
used, although it can be very useful to the user.

The tips in this book each fulfil one or more of these criteria, so the selec-
tion can be characterised as basic, very important, special, complicated, 
particularly efficient and very useful. While we have been selective in our 
choice of tips, we have tried to present the topics covered as completely 
and comprehensibly as possible, so that no questions remain unanswered 
while reading. This is especially true for those ChessBase functions which 
are somewhat more complicated to use than others.

We would especially like to thank Mr Rainer Woisin and Mr Matthias Müller 
from the ChessBase company, who supported us during the work on the 
book. We wish our readers much pleasure and success in reading this book.  
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1 Handling 

Fundamentals

This chapter will focus on the ChessBase user interface and the most essen-
tial settings. You will be taught how to customize your environment to your 
preference.

Paul Morphy – Duke Charles of Brunswick and Comte Isoard de Vauvenargue, Paris 1858

Instead of listening to the opera, three men met in a loge at the Paris Opera to play chess. 
This game continues to serve as a lesson in rapid development of chess figures and displays 
the superiority of the American chess master Morphy, who enforced almost all of his oppo-
nent's moves. He mastered the game against the Duke of Brunswick and the French Count 
Isoard, who were consulting alongside with Black.
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1.1 Minimize / Expand Toolbar

Most of the ChessBase commands and functions can be found in the upper 
toolbar. There is a toolbar in the main ChessBase window (database win-
dow) as well as in the board window, however with different tabs and com-
mands/options adapted to suit the context on it. The toolbar in ChessBase 
can be compared to the menu bar in Microsoft Office programs.

In order to have more space to work with in the main area, you can choose 
to minimize the toolbar. In the minimized state, only the names of the tabs 
are visible. To minimize a toolbar, use the right mouse button to click an-
ywhere on the bar and then use the left mouse button to click Minimize 
Ribbon 1 in the context menu that appears.

Toolbar of the database window, right-hand side

To temporarily display a tab of a minimized toolbar, simply click on its name. 
After selecting the desired command, the tab is automatically hidden again.

To show a minimized toolbar completely at a later time, right-click again on 
the section which is still visible – for example, on one of the tab names – and 
then left-click on Minimize Ribbon (in the minimized state there is a tick in 
front of this command).

The Simplify Ribbon 2 option in the toolbar context menu is a new feature 
in ChessBase 17. The tabs are still displayed, however the icons on them are 
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much smaller and without labels. The tooltips are still available – simply 
hold the mouse over an icon to see its description. If the simplification of the 
toolbar is activated, you can also see this in the context menu by the tick in 
front of the command. If the need be click on it again to restore the old state 
(full-size toolbar). 

Simplified ribbon in the board window

1.2 Customizing Quick Access

At the top left of the database window and in all other windows (board win-
dow, games list window) you will find a small toolbar, Quick Access. This is 
initially only filled with a few icons, of which it can be assumed that most 
users will frequently need the commands/functions they represent. If you 
often work with Quick Access, you can expand this toolbar as you wish or 
simply remove symbols that are not needed.

Some frequently used commands are offered by Quick Access directly in a 
menu that opens when you click on the icon on the far right with the arrow-
head pointing down (if you hold the cursor over it, the tooltip Customize 
Quick Access appears). The following illustration shows this menu in the 
board window. The ticked commands are in the Quick Access toolbar. 
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If you select a command 
without a tick in the open 
menu Customize Quick Ac-
cess, the corresponding icon 
is added to Quick Access. Se-
lecting a ticked command 
removes the corresponding 
icon from Quick Access.

In order to add commands/
options that ChessBase does 
not provide in the menu Cus-
tomize Quick Access, simply 
locate the command or the 
corresponding icon button in 
the toolbar and access it via 
right-click on the mouse. As a 
result, a context menu ap-
pears; select the command 
Add to Quick Access.

This same command is not 
only available in the toolbar, 
but also in the file menu, as the 
following illustration shows 
for the database  window. 

Quick Access toolbar with the opened menu Cus-
tomize Quick Access in the board window
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In this illustration the context menu command Add to Quick Access adds an icon for creating 
a new database to the Quick Access.

You could also right-click directly on File/New without opening the sub-
menu to add the icon for creating a new database in Quick Access. In this 
case ChessBase always takes the default command when executing Add 
to Quick Access, which is always the first command of the submenu (in 
this case File/New/Database).

For example if you want to add a symbol for building a new position to 
Quick Access, you have to right-click on Position Setup in the File/New 
submenu and select Add to Quick Access in this context menu.
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To remove an icon added to Quick Access in the way just described, right-
click on the icon in Quick Access and select Remove from Quick Access in 
the context menu.

1.3 Switch Between Several Open ChessBase 
Windows

To switch between different ChessBase application windows (for example, 
database window plus several open board windows), you can use the fa-
miliar Windows functions. For example, you can click on the correspond-
ing symbols in the taskbar or press Alt+Tab. ChessBase also offers a soft-
ware-specific Quick Access that makes it even faster: hold down the Ctrl key 
and press the F6 key to move to the next ChessBase window. This method 
has the advantage over Alt+Tab, in that navigation takes place exclusively 
between open ChessBase application windows and not between all win-
dows open in Windows.

1.4 Show Database Preview

The Database Preview in the database window is helpful. When you select a 
database in the database section, it lists the games it contains. Depending 
on what you want to do, the Database Preview can be as useful as a games 
list window, so you may not need to open the database.
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The Database Preview 1 shows the games of the Mega Database 2 selected in the 
database section.

In the Database Preview, for instance, you can rearrange the way the games 
are displayed by clicking on a column title, just as you would do in a games 
list window. For example, to first display the most recent games, click on the 
column title Date once. Every subsequent click on the column title reverses 
the sequence of order. Just as in a games list window, by using a double-click 
on a game, it opens in a board window.

If the Database Preview is 
not displayed, you can acti-
vate it by enabling the cor-
responding check box on 
the View 3 tab.

With the check box next to Folders 4 you can hide and show the database 
explorer. If the check box next to Status Bar 5 is activated, a status bar 
with context-dependent information appears at the bottom of the database 
window. If, for example, a physical folder is selected in the database explor-
er, you will see its path in the status line.

3
4
5
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1.5 Adjusting the Size of the Database Symbols

If the database symbols in the database section are too large or too small, 
you can modify as desired through the selection of the display size that suits 
you on the View tab in the corresponding group.

Tile 1 shows medium-sized tiles with addi-
tional information, such as the number of 
the games it contains. Click on the icon De-
tails 2 to display the databases row by 
row with even more information (you can 
also set the Details size for database icons 
by pressing Ctrl+D; note, however, the cur-
sor must be in the database section when 
you press this key combination). By clicking 
on the lower half of the Symbols button, the 
menu you see in the illustration above 
opens. This allows you to choose from sev-
eral tile sizes but without any additional information. Size 32 can also be set 
by pressing the key combination Ctrl+I. The smallest possible tile size is dis-
played by clicking on Small symbols 3. Use this to explore what suits 
you best.

You can access the same setting 
options via the context menu. 
Right-click on a free space in the 
database section to open it. Then 
click on View 4 at the top of the 
context menu and select the de-
sired size in the submenu.

1 2 3

5
4
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Using the context menu command Sort Symbols 5 you can sort the data-
base symbols in the database section optionally by title, format, size, path, 
date of last change, type or time of creation.

1.6 Arranging Window Areas

You can rearrange the window areas integrated into a ChessBase applica-
tion window (database window and board window) according to your pref-
erences by grabbing them by the title bar and dragging them to the desired 
position with the cursor. "Grab" means to click on the title bar with the left 
mouse button and keep the mouse button pressed while dragging.

While dragging, a guiding symbol 1 appears as you see it in the illustra-
tion. To dock the window to one edge, move the cursor to one of the arrow 
buttons while keeping the mouse button pressed. The area the window will 
occupy will appear in light blue.

Move the cursor to one of the arrow switches of the guiding symbol to dock the window area 
to the corresponding edge. 
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If you release the mouse button, the window area is anchored to the select-
ed edge. In the following illustration, the book window is anchored to the 
lower edge of board window 2.

To release a window area from its anchoring, grab it again at the title bar 
and simply pull it a little in any direction (but not onto the guide symbol with 
the arrow buttons) before releasing the mouse button. You can now posi-
tion the window freely, even outside the ChessBase application window.

A detached, i.e. unanchored, window area 
(here the notation area) appears in a new 
window.
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1.7 Opening ChessBase Options

The most important settings for your ChessBase software can be made in a 
dialogue box called Options. To open it, click on File at the top left of the 
database window and then on Options 1 at the very bottom of the pop-up 
menu. 

You will discover how to set the language in the Chess-
Base options in the following step. We will discuss other 
setting options at various later points.

1.8 Setting the Language for the User Interface

Your user interface may appear in a given language after installation. To set 
another language, access the ChessBase options as described previously. 
Select the category Language 1 in the left-hand area of the dialogue box 
and set it to the first language of your choice 2 in the right-hand area.

With the same menu sequence File/Options, you can also call up the Op-
tions dialogue box from the board window.

The keyboard shortcut Ctrl+N+O given in the tooltip does not work on eve-
ry computer because it is sometimes assigned by other software.

1
Accessing the options dialogue 

box in the database window
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The second language 3 refers to text comments in a game. As ChessBase 
supports multilingual comments, you can set in a second language in which 
the comments appear, if available. With the selection One, Both or All 4 
you control whether only your first, both or all languages should be dis-
played when a game is commented in several languages.

1.9 Execute Commands/Functions with a Right 
Click

Many functions can be accessed in ChessBase by performing a right-click. 
The context menus displayed are situational, i.e. they contain the options 
that seem to be appropriate in the particular context. This implies that you 
will often quickly achieve your goal by using a right-click than via the menu 
items. So always remember this option when working with ChessBase.
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Some options are only accessible over context menus. For example, if you 
wish to adjust the display of the chessboard in the board windows, right-
click anywhere on the board and select the menu item Board Design in the 
lower part of the context menu. A dialogue box of the same name opens 
where you can make the desired settings.

Context-related menus can be accessed at any point by right-clicking. They are an important 
operating element in ChessBase (the options greyed out in the picture are not available at 
the moment because the initial position is still on the board).
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1.10 Resetting ChessBase Settings

You can reset your ChessBase settings to the initial state at any time if neces-
sary. This option is available in the database window and the board  window.

Click on the Maintenance tab in the Database window to 
display this tab. At the right end of the Maintenance tab, 
click on the Factory settings 1 icon in the Program 
Maintenance group and confirm any message windows 
that appear and any prompt from the Windows User Ac-
count Control with OK or Yes. 

Alternatively, Factory settings can be maintained by clicking on the tab 
View in the board window then access Factory Settings 2 in the Stand-
ard Layout group. Afterwards, the above-mentioned queries must also be 
confirmed.

You can open a board window by pressing Ctrl+N or by clicking on the 
board symbol on the Start tab in the database window.

With the command Factory settings you can reset, among other things, all 
settings of the Options dialogue box, which can be accessed in the data-
base window and in the board window via the File button (see "1.7 Opening 

1
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ChessBase Options" on page 19) to the original values. Whether this ac-
tion is carried out via the button in the database window or the same button 
in the board window is irrelevant – the result is the same.

1.11 Restoring the Default Layout

To restore the original window layout for the 
board windows, click on the upper half of the 
Standard Layouts button 1 in an open board 
window, which is also in the Default Layout 
group of the View tab.

Keep this option in mind. This way you can 
"experiment" with the board window without hesitation to find a window 
layout to your desired preference. Should everything get out of order, sim-
ply restore the original layout with a mouse click.

1.12 Saving and Reusing Window Layouts

In the board window, there are many possibilities to adapt the display ac-
cording to your preferences. For example, you can enlarge or reduce the 
chessboard by dragging it with the mouse and you can also show additional 
areas (an extra book window, a search window for the online database, a 
window for training videos etc.) by activating the checkboxes in the Panes 
group of the View tab and place them as you wish as described in "1.6 Ar-
ranging Window Areas" on page 17.

1
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If you like the layout in the board window, you can save it in a file to reuse it 
when needed:

1 To do this, click on the Save icon 1 in the Default Layout group of the 
View tab.

2 The Save Layout dialogue box appears. ChessBase suggests the folder 
Documents\ChessBase\NoGames\CB17Layout in the Windows user di-
rectory as the storage location for the layout file, but you can also save 
the file in any other location.
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3 You may overwrite the suggested file name. For example, name the lay-

out file MyLayout (you need not include the .cblay file extension in the 
Name field).

4 Click the Create new button in the Save Layout dialogue box to save the 
layout file in the specified folder.

To reuse the saved layout in the board window at a later time – perhaps be-
cause the window arrangement there has been disorganized – click on the 
Load icon in the Default Layout group of the View tab, select the layout file 
in the dialogue box that appears and click Open.

File extensions play a big role in ChessBase. An ordinary database can 
consist of over twenty different files with the same name (with the Mega 
Database 2023 there are over thirty), which differ only in the extensions. 
For example, the file with the extension .cbh contains the game header, 
the file with the extension .cbg stores the moves and variations, the .cba 
file contains comments, the .cbp file the player names and so on. For you 
to see the extensions of files, such as .cblay, in all dialogues, it is advisa-
ble to activate their display at Windows level. To do this, place a tick in 
the checkbox 1 next to File name extensions on the View tab in the 
Show/hide group in Windows Explorer.

1


